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Principal’'s Welcome

| would like to take this opportunity to warmly welcome you to Thousand Oaks Arts & Technology Magnet
School. | am proud of our program and | know you will be too when you learn about it. We offer students
an array of enriching programs and services. This handbook is designed to acquaint you with the policies
and procedures and information about our school. As you read these pages you will only glimpse the
dynamics of this school. | encourage you to visit and get involved — and to think of us as part of your
extended family. We know that a successful education for any child requires a high level of cooperation
and communication between home and school. Parents and families can and do make the difference. It is
your enthusiastic support that contributes immeasurably to the spirit and sense of accomplishment that
are the foundation of Thousand Oaks School. The Thousand Oaks School community and staff work
together as a team, supporting each other with the common purpose of developing responsible citizens
who have positive self images and a love for learning. With this vision in mind, we invite you to observe
and participate in our program. If you have any questions or suggestions, please contact us at 644-6368.
— Principal Jesse Ramos

Our Mission

At Thousand Oaks we believe in developing and nurturing students’ natural love of learning. We embrace
and seek to expand the multitude of life experiences that students bring; promoting self confidence and a
respect for diversity. To prepare students for their role as successful global citizens, our program is
centered on academic progress and success. We provide a rigorous educational program supporting the
development of effective communicators, critical thinkers and creative problem solvers.

Our Motto

“Thinking through the arts” is our motto. At Thousand Oaks Arts & Technology Magnet School, the visual
and performing arts, supported by technology, are used as mediums for children to achieve academically
while developing their ability to see relationships and make connections through the arts.

Our Community

Thousand Oaks School provides a rich multicultural environment. Through our curriculum and our
community-building philosophy, we embrace and promote the cultural diversity which children from the
Americas, North Africa, the Middle East, Europe and Asia bring to our school. For children whose first
language is Spanish, we are able to provide a comfortable, nurturing, bilingual environment, which is one
of the many ways we create a welcoming school community.
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Berkeley Unified School District (BUSD)

BUSD Administrative Offices: 2134 Martin Luther King Jr. Way, Berkeley, CA 94704
www.berkeley.k12.ca.us

General INfOrMALION .......iii e e eee 644-6348
Public INfOrmMation ... 644-6320
Superintendent of Schools, Michele Barraza LawrencCe ..........ccoceuvvevviieeiiiieiiiieviieennn, 644-6206
BUSINESS SEIVICES ....iiniiiiiii et e e e e e e e eaes 644-8593
Early Childhood EQUCAtION .......ccouuiiiiiiiii e e e e e e 644-6203
EdUCAtIONAl SEIVICES ....oviiiii e e 644-6257
Enroliment and AENAANCE ........cooiiiiiiiiii e 644-6504
Maintenance-Operations-CONSIIUCTION ........ccouuuiiiiiiiiee e 644-6250
Arts Programs / Coordinator Suzanne MCCUIIOCh.............cccoiiiiiiiiiiiii e 644-8772
Music Staff / voicemall............coooiiii 644-8831
Special EQUCALION ....coviiiii e 644-6210
Rl T g oTo] g1 1T ] o R PP PUPPTT 644-6182
Berkeley Schools EXCEIIENCE ProjeCt ........cvvuiiiiieii e 644-8717

Board of Education

The Board of Education is comprised of five elected members who serve staggered four year
terms and one student director elected from the high school each year:

Joaquin J. Rivera president (2004), John T. Selawsky vice-president (2004), Shirley Issel (2006),
Terry S. Doran (2006), Nancy Riddle (2006), Bradley Johnson (student director 2003-2004)

Members can be reached individually or collectively by touch-tone Voice Mail ........... 644-6550
X 1ttt ettt e e e e e e e e e e e e e e e 540-5358
BMAIL oot e BoardofEd@berkeley.k12.ca.us

Meetings are held on the first and third Wednesdays of each month at 7:30 p.m. They are held at 2134
Martin Luther King Jr. Way, in the Board Meeting Room. Meetings are broadcast live on KPFB/FM 89.3
and televised on Cable TV Channel 28. Public testimony is taken at 7:30 — come a bit early to fill in a
Request to Speak Card. Give it to the Board Recorder and the chair will call on you. You will have three
minutes to speak.
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BUSD Calendar

August 2003
27 First Day of School

September 2003
1 Labor Day Holiday — No School
11 Elementary Schools Back to School Night

October 2003
13 Staff Development Day — No School
31 First Grading Period Ends

November 2002
3-6 K-5 Parent Teacher Conferences — Shortened Days
10 Parent Conference Day — No School

11 Veteran’s Day Holiday — No School
27-28 Thanksgiving Day Holiday — No School

December 2003
22 Winter Recess Begins — No School until January 5, 2004

January 2004
5 School In Session
19 Martin Luther King Day Holiday — No School

February 2004

2 Staff Development Day — No School
13 Lincoln’s Birthday Holiday — No School
16 Presidents’ Day Holiday — No School
27 Second grading period ends

March 2004

5 International Women’s Day Holiday — No School
31 Cesar Chavez School Day of Service and Learning
April 2004

4-9 Spring Recess — No School
19 Standardized testing

May 2004

20 Elementary Schools Open House

21 Malcolm X Birthday Holiday — No School
31 Memorial Day Holiday — No School

June 2004
11 Last Day of School — K-5 Report Cards Distributed
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School Hours and Bell Schedule

KINDERGARTEN
Monday-Friday
(8:10 - 1:05)

08:10 - 09:20 Instruction
09:20 - 09:40 Recess
09:40 - 11:10 Instruction
11:10-11:45 Lunch
11:45 - 01:05 Instruction

FIRST GRADE
Monday-Friday
(8:10 - 2:05)

08:10 - 09:45 Instruction
09:45 - 10:00 Recess
10:00 - 11:10 Instruction
11:10- 11:45 Lunch
11:45-12:45 Instruction
12:45 - 01:05 Recess
01:05- 02:05 Instruction

SECOND & THIRD GRADES
Monday-Friday
(8:10 - 2:05)

08:10 - 09:45 Instruction
09:45 - 10:00 Recess
10:00 - 11:35 Instruction
11:35-12:10 Lunch
12:10- 01:40 Instruction
01:40 - 02:05 Recess

FOURTH AND FIFTH GRADES
Monday-Friday
(8:10 - 2:05)

08:10 - 10:10 Instruction
10:10 - 10:25 Recess
10:25-12:00 Instruction
12:00 - 12:35 Lunch
12:35 - 02:05 Instruction

Office hours:
7:45 a.m. - 3:45 p.m
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Thousand Oaks School Staff Roster

Principal: Jesse Ramos

Kindergarten
Kindergarten (Dil.)..... ..o
Kindergarten
Kindergarten

B (O]

SPECIALISTS AND OTHER STAFF:
School Service Aide
Magnet School Site Curriculum Coordinator
Performing Art and Technology Specialist
Visual Arts Specialist
Lincoln Center Lead Teacher
Kindergarten & Science Support Teacher
Bilingual Kindergarten Instructional Assistant
Full Inclusion Support Teacher
Instructional Assistants

School Psychologist
School Counselor
Resource Specialist
Speech Therapist
Reading Recovery Teachers
Library/Media Clerk
Grades 3-5 Music Teachers
Science & Physical Education (PE)
Sports 4 Kids Coach
School Garden Instructor
Nutrition & Cooking Instructors
Cafeteria Supervisor
Noontime Assistants

Custodians
After School Programs (EDP/ASEP)
Instructional Technicians

BUSD Extended Day Care (EDC)

School Secretary: Leticia Marquez

TEACHER ...t ROOM
Libby Trumbull..........coo 1
Connie Jubb..... ... 2
Amanda Abarbanel-Rice.............ccccooiiiiii 3
KimM BEESON ...ttt 10
ANNette GampPer.....oovivii i 4
Luis Covarrubias..........oovviiii i 5
Mahalia Ryba ..........ccooiiii 6
Robin Goldman............ccooii i 7
Megan Ward ...........cooiiiiii 8
MLt LIPNEI. . e 9
Elizabeth Weinstein...........ccoovviiiiiiiiiiiiienns 20
ANAra TOM. ..o 11
AnitaBell.......oooii 12
Roseann Santa Cruz...........c.ccooiiiiiiiiiiiiiiiineanns 13
Terry Fletcher / Jon Mayer........c.ccooiiiiiiiiiiinnnn. 14
Rita Franklin.........coooiiiiiii s 15
Darlene RoOArgueZz...........cocvvviiiiiiiiiean 16
Mary Selna ........coovviiiiiiii 17
Sharon Strachan............coocoviiiiiii 18
LiZFUBNIES ... 19

Lupe Fuentes-Reyna
Maria Rosa Keys
Jeni Maier

Susana Aragon

Jill Randall

Mallorie Baron
Maribel Perez

Anne Hirose

Nancy Acevedo, Rose Adams, Sarah Druss, Nick Furazawa,
Leticia Gutierrez, Paul Jones, Loretta Longmire, Arlan Murillo,

Eleanor Schoomer
Richard Anderson

Marcy Kalisch (supervisor), Shuli Ben-Poorat, Tami Claxton

Katherine McKeown

Ginger Nicolay-Davis

Mary Barrett, Connie Jubb

Mary Lawsha

Tiffany Carrico, Mabel Dong, Greg Gomez, Henry Viets
Jon Bindloss

Lisa Billings

Chris Nakao

Michael Bauce, Gabriel Todd (assistant)

Debra Smith

Gabe Getchell, Maria Hinojosa, Robin Seymour,
Cherry Van Meurs

Chris Hope, Emmett Moore

Shannon Perry

Lisa Billings, Dee-Dee Butler, Charity Damarto, Heidi Erickson,

Gabe Getchell, Leticia Quiroz, Chanel Samuel
Diane Chan (coordinator), Andrue Robinson (assistant)
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Thousand Oaks Facility

Thousand Oaks School is located in a quiet residential neighborhood, bordered by bustling Solano
Avenue in North Berkeley. The original school building was built in the 1920s at the corner of Colusa and
Tacoma Avenues. An annex was added in 1964 and portables were brought in during the 1970s. In 1992,
Berkeley voters passed a bond measure (Measure A) to help fund earthquake retrofitting or replacement
of schools damaged by the 1989 Loma Prieta earthquake. After community input from school staff and
families, the neighborhood and preservationists, the Berkeley Board of Education approved the
replacement of the school building in 1997. During construction (1997-2000), the Thousand Oaks
community was temporarily housed at the Franklin School site on Virginia Street.

The current Thousand Oaks School building opened in August 2000. It was designed by Muller &
Caulfield Architects and has received an Honor Award for design excellence from the American Institute
of Architects and the Coalition for Adequate School Housing. The design blends those of the neighboring
“Craftsman” cottages with “Mediterranean” public buildings. The new design recreates historic elements,
including wood beams, tile roofs and a favorite kindergarten classroom (Room #3).

The 50,000 square-foot building accommodates 457 students. Two one-story classroom clusters are
separated by the multipurpose room, library and administrative area. There are 20 classrooms — all are
wired for the Internet. Ramps and an elevator provide wheelchair access.

The lowest portion of the 4.4 acre site is adjacent to Thousand Oaks Park, which includes a tot lot,
picnic area, and open field. Blackberry Creek runs through the site, underground within the school site
and open within the park. Careful grading of the gently sloping site allows the library to “bridge” over the
main access to the school grounds and park. Columns under the library are decorated with ceramic tiles
hand-painted by Thousand Oaks School community members.
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All About “T.O.”

Registration
Must include the following:

FOR KINDERGARTEN:

* Birth Certificate

» Immunization:

-Polio (3 doses plus booster if given before 4th birthday)
-DPT (4 doses plus booster if given before 4th birthday)
-Hepatitis B (3 doses)

-MMR (2 doses after 1st birthday)

-Chicken Pox

-Physician’s Health Exam (CHDP form)

FOR 1ST AND 2ND GRADES:

* Birth Certificate

» Immunization:

-Polio (3 doses plus booster if given before 2nd birthday)
-DPT (4 doses plus booster if given before 2nd birthday)
-Hepatitis B (3 doses)

-MMR (2 doses after 1st birthday)

-Physician’s Health Exam (CHDP form)

FOR 3RD THROUGH 5TH GRADES:

» Immunization:

-Polio (3 doses plus booster if given before 2nd birthday)
-DPT (4 doses plus booster if given before 2nd birthday)
-MMR (1 dose after 1st birthday)

You must submit all of the above to this school’s office by August 22. After August 22, if your child’s
registration is incomplete, it will be forwarded to the Parent Access Office for possible reassignment. After
August 22, you must go to the Parent Access Office in order for your child to be enrolled in school. The
Parent Access Office phone number is 644-6504.

You may register as early as the previous Spring for Fall attendance. Continuing T.O. students do not
need to reregister each year. Call the school office for information about what papers to bring with you in
order to register your child. You cannot register without them.

NO STUDENT WILL BE ALLOWED TO REGISTER WITHOUT DOCUMENTATION OF
IMMUNIZATIONS; CURRENT STUDENTS NOT MEETING THESE REQUIREMENTS WILL BE
EXCLUDED FROM SCHOOL UNTIL THEY COMPLY.

Class Assignment

The principal and teachers work together to place students in classes. Many factors are considered when
creating classes, and the goal is to achieve the best possible balance of age, gender, race, learning
styles and friendships. The class size limit in grades K-3 has added an additional challenge to forming
classes. With a strict limit of 20 students, an additional student at a particular grade level can create a
need for a different configuration. Classes are posted on the front doors of the school just before school
begins. Kindergartners participate in an assessment period — a process by which the teachers get to
know the children before assigning classes.
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Getting to School

BY BUS: Northwest Zone students who live beyond the one-mile walk boundary for Thousand Oaks, and
certain Special Education students, are eligible for home-to-school transportation provided by the district.
Questions should be addressed to the district Transportation Office at 644-6182. Any change to your
child’s originally assigned bus stop requires a request in writing. Use the “Bus Stop Change Request
Form” available in the school office. (See sample form included in this handbook.) During the first month
of school it is likely to take several days for changes to become effective. Please allow time for this to get
worked out.

CHANGE IN BUS SCHEDULE: If there is a bus stop change for the day (example: your child will go home
with a school friend and get off at the friend’s bus stop instead of his/her usual one), you must send a
note to the teacher explaining the change in schedule, or fill out a “Pupil Transportation Permission” form
to give the bus driver. Forms are available in the school office. (See sample form included in this
handbook.)

WALKING: Please be sure your student knows how to cross safely in the cross walk with the green light.
Traffic is very heavy on Colusa Avenue. Please take extra care. If possible, please walk with your child
the first several days to ensure safety.

CHANGE IN PICK-UP SCHEDULE: If a different person will pick up your child after school, you must
send a note to the teacher at the beginning of the day explaining the change in schedule.

BY CAR: If you are driving your student to school, please allow enough time to park safely and walk your
child onto school grounds. For our children’s safety, please do not stop or park in the school bus zone on
Colusa.

Yard Supervision
Before-school supervision begins at 7:55 a.m. Please do not let your child arrive at school before 7:55

a.m. Supervision is also provided during recess and lunch. No supervision is provided after the school
day ends. PLEASE DO NOT LEAVE YOUR CHILD UNSUPERVISED AFTER SCHOOL IS DISMISSED.

Visitors

All visitors must sign in at the school office. Unauthorized persons will not be permitted in school buildings
or on school grounds. The principal is authorized to take appropriate action to prevent unauthorized
visitors from entering buildings or loitering on school grounds.

Tardiness

A late child can disturb an entire classroom. Make sure your child gets to school on time. Any child five
minutes late for class must sign in at the office.

Absences

A note or call to the school office (644-6368) is required by state law. You must telephone the office on
the day of your child’s absence. State your child’s name, grade and teacher, reason for absence, and a
phone number where you can be reached during the day. On the day your child returns to school, please
send a short note signed by parent or guardian indicating the child’s full name, the day or days absent
and the reason for the absence. Please note, each day a child is absent the school does not receive state
funding for that child.

Extended/Planned Absences

For a planned absence of more than 5 days, or an unexpected extended leave, a student can participate
in an Independent Study Agreement allowing for continued studies. You must plan with your child’s
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teacher ahead of time to get his or her agreement and study plan. The school district will continue to
receive state funds while your child is absent and studying away from school for a limited period of time.

Releasing Children During School Hours

If your child is to leave school during school hours, you must appear in person at the school office in order
to sign the official release permit. Your child will remain with his/her teacher until you come. Please allow
a few extra minutes for the sign-out time and pick-up of your child.

Field Trip Permission

Parents/guardians will be notified of all field trips. Permission slips will be sent home and your signature is
required for your child to attend. Some field trips require small fees as well.

Office Telephone — (510) 644-6368

The school office has two lines on its phone system. If you call the office and reach Voice Mall, it is
because the other line is in use. Please leave your name and number and your call will be returned as
soon as possible. If your call is an emergency, continue calling until someone answers. Please do not
burden the office staff with unnecessary telephone calls and messages. Students may not use the office
for after-school arrangements, forgotten lunches, lunch money or homework. Outgoing use of the office
phone is for emergency calls only.

Medication at School

If at all possible, any medication should be taken at home, not at school. When prescribed medication
must be taken at school, the medicine must be brought to the office. If the child is taking prescription
medication, a form must be completed by your physician before you bring the medicine to the office. We
are not permitted to administer any medication except under these guidelines.

Health Screening

The school district conducts vision, hearing and dental screening for identified grade levels and reviews
health records to make sure every child is up to date on immunizations.

Toys, Candy, etc. Are Not Allowed

Toys and candy are not acceptable at Thousand Oaks School. Bikes, skate boards, tape players, trading

cards, or other valuable items also are not allowed during school hours. The principal reserves the right to
ban other items not specifically listed here. Children may bring things for sharing in the classroom as their
teacher allows. Anything brought for use after school must be kept in a backpack, bag, or other container

during school time.

Alcohol and Substance Abuse Are Not Allowed

Thousand Oaks School maintains a strict policy of no alcohol or substance abuse, following guidelines
set by the school district.

Personal Belongings

The school is not responsible for lost, stolen or damaged items. All personal belongings (coats, sweaters,
lunch boxes, etc.) should be clearly marked with your child’s name and room number.

Lost and Found
A box is located in the office. Unclaimed items are donated to charity.
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Dress Code

Students should be appropriately dressed in a safe and reasonable manner to contribute to a good
learning environment at school.

No Littering

Littering is unacceptable in and around the school facility. Please encourage your child to dispose of trash
properly, to use the restrooms responsibly, and to respect the school grounds and those of our neighbors.

Lifeskills

These skills will be taught throughout the year. Lifeskills will help us throughout our lives.
FRIENDSHIP: To make and keep a friend through mutual trust and caring.
ORGANIZATION: To plan, arrange and implement in an orderly way.
COOPERATION: To work together toward a common goal.

CURIOSITY: A desire to learn or know about a full range of things.
COMMON SENSE: To use good judgment.

PATIENCE: To wait calmly for someone or something.

CARING: To feel concern for others.

RESPONSIBILITY: To be accountable for your actions.
COURAGE: To be willing to take risks.

INTEGRITY: To be honest, sincere, and to do what is right.
INITIATIVE: To do something because it needs to be done.
PERSEVERANCE: To continue in spite of difficulties.

EFFORT: To try your hardest.

SENSE OF HUMOR: To laugh and be playful without hurting others.
PROBLEM SOLVING: To seek solutions in difficult situations.
FLEXIBILITY: To be willing to alter plans when necessary.

PRIDE: Satisfaction from doing your personal best.
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School Rules and Agreements

At Thousand Oaks School, we believe:
Each student has the right to learn.
Each teacher has the right to teach.

The following agreements were developed to protect the rights above.
Review these agreements with your child — ask them to explain them to you.

Treat all people with respect.

Show kindness with your words and actions.
Follow directions the first time given.
Keep your hands, feet and objects to yourself.
Use appropriate language and actions.

Be in your assigned area at all times.

Conflict Management: Ways we can solve our problems

We try to resolve conflict in a positive way.
We talk it over and listen to the other person.
We use I-messages: “When you
| feel
because ,
and | want
We say, “I'm sorry.”
We take turns and share.
We ask for help from an adult.
We walk away from trouble — we choose to ignore it.

Playground Rules:

We play in designated areas during recess and lunch.

We use the restrooms properly at all times, we do not play in there.

We walk out to the playground without talking.

Balls are the only things we throw on the playground —
no grass, rocks, sand, or others’ belongings.

Fighting is not allowed. No play fighting.

We do not bring dangerous objects to school.

When the bell rings, we freeze, and when the teacher whistles two times we line up
quickly and quietly. No dribbling balls.

Toys, balls and athletic equipment may not be brought to school.

Consequences: The choice is yours

POSITIVE — If you choose to follow NEGATIVE — If you choose to violate the rules, the
following will happen: the rules, the following will happen:
* Classroom Recognition Activities  Parent Notification
» Lifeskill Awards « Loss of Privileges
« Participation in School-Sponsored Activities  School Service Duty
« Letter of Recognition « Suspension
* Expulsion
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Emergency Information

Occasionally an emergency arises when it is imperative that the school get in touch with you or a person
designated by you. Your cooperation in giving complete information and keeping the school up-to-date is
necessary. Please notify the office promptly of any changes to: phone numbers, doctor, emergency
contacts, parents’/guardians’ places of employment, etc.

Emergency Card

IT IS VERY IMPORTANT THAT THIS CARD BE KEPT UP-TO-DATE SO THAT A RESPONSIBLE
PARTY CAN BE CALLED IN AN EMERGENCY.

In case of emergency, adults named on the emergency information card will be called in the order listed.
When choosing emergency contacts, consider their proximity to the school, and their schedules. Do they
work far from the school? Or are they home during the day? Do they have transportation? Make sure your
emergency contacts are aware that they are listed on your card. And make sure your child is familiar with
the people you select.

When a Child Is Not Picked up from School

Several times each year the office staff encounters a situation when a student is not picked up from
school and the staff is unable to contact a family member or emergency contact. As a last resort, district
policy allows for the staff to release the child to the police.

Emergency Procedures

Every classroom is supplied with a first aid kit for minor cuts and bruises, and ice is available in the office.
If your child becomes ill or is injured at school, his/her condition will be determined by the office staff.
Parents and 911 are called in case of extreme medical emergencies.

In case of a disaster such as fire or earthquake, the children will be kept at school until released to a
responsible party. It is our responsibility to supervise the children until they are picked up. Should the
building be unsafe, the children will be transported to another site on the instruction of the
Superintendent. In this event, parents/guardians should call the district office at 644-6320 or listen to the
radio for instructions.

Emergency Preparedness

During the school year, drills are conducted to ensure that students and staff are familiar with emergency
procedures. The school district provides emergency communications equipment and basic first aid, but
does not provide emergency supplies for individual students and staff. The Thousand Oaks PTA has
formed a committee of volunteers to organize donations of emergency food and supplies that can be kept
in each classroom. If you are interested in helping, please contact the PTA.

IN CASE OF AN EARTHQUAKE OR OTHER DISASTER, all parents/guardians are requested to follow
these steps:

1. Absolutely no parking in the school lots — emergency vehicles must have access.

2. Do not enter the school building — rescue teams are equipped for that purpose.

3. Report to the Information Center — set up on the school yard — to remove your child or any other child
from the school. We must know where each child is following a disaster. Reinforce to your child the
necessity of remaining at school until you or an adult listed on the emergency card comes to claim
him/her.
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Instructional Program

Thousand Oaks Arts & Technology Magnet School serves 430 students from Kindergarten through Grade
5 in regular and Spanish bilingual classes. The basic curriculum for grades K-5 stresses oral language
skills, reading skills, math skills, social studies, science and the arts. Each teacher at Thousand Oaks has
the Berkeley Unified School District’'s Standards of Pupil Achievement. In it you will find what students are
expected to achieve in each subject at each grade level. In addition to the BUSD Standards of
Achievement, Thousand Oaks has an ongoing program designed to assess and improve the curriculum.
The School Site Council, made up of principal, teachers and parents, is charged with the responsibility of
this planning process and seeing that the plan is implemented. Copies of the School Site Plan and the
Standards of Pupil Achievement are available in the school office for your inspection.

Achievement Standards
The Standards of Pupil Achievement in Math, Language Arts, and Visual and Performing Arts are
available in the school office, and are distributed at Back to School Night.

Specialized Education Services

» The Resource Specialist Program is designed for students with identified learning handicaps, as defined
by law, who spend more than half their day in the regular education program. Additional personnel
provide specialized educational services for identified speech and language impaired students, visually
impaired students, and hearing impaired students.

* A Full-Inclusion support teacher and staff work with special education students (children who have
physical and developmental delays such as autism or Down Syndrome) who spend their entire school
day in regular classes.

* As part of the district’s Early Literacy Plan Thousand Oaks offers a variety of literacy support with the
goal of all students reading at or above grade level. Reading Recovery teachers work with students in first
grade who have been identified as needing intervention to improve their reading skills. Other intervention
programs are used for students in older grades. And an English Language Development teacher works
with students whose first language is not English.

* A district School Psychologist works part-time at T.O. to assess students who may need further
assistance, and two part-time Counselors are on-site three days a week.

Thousand Oaks School Homework Policy

Homework is an integral part of the educational process. It should promote lifelong learning habits, be
supplemental to the classroom experience, and provide opportunities for reinforcement and enrichment.
Homework is given at all grade levels through Thursday of each week. Homework for Kindergarten
students will be individualized and enriching. First graders will receive up to 20 minutes of homework and
second and third graders will receive approximately 45 minutes of homework. Fourth and fifth graders will
receive approximately one hour of homework. All students should read to, or be read to by an older
person for 20 minutes a day. Homework is given primarily in the areas of reading, language, spelling, and
mathematics. Additional work in other areas may also be assigned, such as arts, science, creative writing,
and other long-term projects.
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Standardized Testing

Public school students throughout California participate in the state’s Standardized Testing and Reporting
(STAR) program. Students in Grades 2-5 are tested in reading, written expression (language), spelling,
and math. The California Assessment Test (CAT) is used. As part of the STAR program, students are
also given additional test questions that match state-adopted content standards for reading, writing, and
math. Individual student results are mailed to students’ homes, are confidential and are shared only with
each student’s parents/guardians and teachers. School, district, county and state results are available on
the Internet at www.cde.ca.gov.

Arts & Technology Magnet Program

This three-year federal grant (beginning in 2001-2002) funds staff development, materials, and specialists
to teach visual and performing arts, supported by technology. Curriculum is based on the California Visual
and Performing Arts Content Standards and is integrated with other classroom curriculum through the
project approach.

Each grade uses art, music and theatre to expand their learning and understanding. The use of
multimedia tools such as scanners, digital cameras, and video cameras build upon and enhance our arts
curriculum. Our performing arts program takes advantage of our beautiful stage in the Multipurpose
Room, with performances for the school community and families. The products of visual art studies are
regularly displayed throughout the school.

Our magnet school focus this year will be to continue to partner with the Julia Morgan Center for the Arts
in Berkeley and implement the Lincoln Center Institute model of instruction with every teacher. We will be
using the work of two recognized Bay Area artists, Ruth Asawa, a sculptor, and Crosspulse, an
improvisational world music group. Teachers Jeni Maier, Susana Aragon and Maria Rosa Keys will be
working with classroom teachers and students to integrate the art and music into their curriculum.

Other Enrichment Programs

Our basic curriculum is augmented by grants from the U.S. and California Departments of Education, and
through a local parcel-tax, Berkeley Schools Excellence Project (BSEP), which fund the following:

SCIENCE — Once each week fourth and fifth-graders have a lesson with our science teacher. The
science teacher also models lessons and collaborates with teachers to support the science curriculum in
Kindergarten through third grade.

INSTRUMENTAL MUSIC — Third-, fourth- and fifth-graders participate in the district-wide Instrumental
Music Program, taught by music teachers who travel to all BUSD schools weekly. Third- and fourth-
graders study music appreciation once a week, including recorder instruction. Fifth-grade students have
instrumental instruction twice weekly, with their choice of band, orchestra, or chorus. Performances are
an important part of the program. Instruments may be borrowed from the district. For more information
about instrument rental, contact the BUSD Visual and Performing Arts Office at 644-8831.

COMPUTERS — Our school building is wired for the Internet, each classroom has at least three
computers, and a variety of peripherals and software are available for use. Teachers receive training and
support in incorporating technology with classroom curriculum.
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COUNSELING — Funded through a three-year federal grant (beginning in 2001-2002) from the 21
Century Community Learning Center Program, our counseling program offers additional support for
students and families. Three days each week, counselors are available for referred students during the
school day, and during the after school program.

GIFTED AND TALENTED EDUCATION (GATE) — Each Spring, third graders are tested to identify
gifted and talented students. The school receives state funds for each GATE student to integrate
challenging lessons into the classroom curriculum during the fourth and fifth grades. The School Site
Council decides how best to use these funds. The district has also provided training in differentiated
curriculum for teachers and families.

NUTRITION AND GARDEN PROGRAM — Funded through a grant from the California Nutrition Network,
our Nutrition and Garden Program teaches students about the food cycle, nutrition and health. Students
have hands-on gardening and cooking lessons with our part-time Garden Coordinator and part-time
Chef/Nutritionist. Families are encouraged to support this program by assisting the school in expanding
our current garden and to emphasize good nutrition at home and in school lunches.

P.E. AND SPORTS — Our Physical Education instructor teaches weekly classes for first-, and second-
graders, and twice weekly for fourth- and fifth-graders. Third-graders receive weekly instruction from their
classroom teacher. Our P.E. program is augmented with the “Sports4Kids” program — an Oakland-
based organization serving Alameda County youth. Our site coordinator teaches weekly P.E. classes to
Kindergartners, and organizes sports activities during all recess periods and the Afterschool Program.
Sports4Kids emphasizes skill-based (as opposed to competitive) sports activities.
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Library

The Thousand Oaks School Library houses 13,000 books, has internet access and direct connection to
the Berkeley Public Library computer-based catalog. A part-time library/media clerk manages the library
and works directly with students when they visit — teaching them how to use the library and reading
selected books to classes. Classes visit the library every two weeks to return books and check out new
ones. Children cannot check out a new book if they already have one checked out. Families are
responsible for school library books and will be charged the cost of replacing lost or damaged books. The
librarian requests the help of family volunteers. Ten or fifteen minutes shelving books can make a
difference!

BOOK CLUBS — Thousand Oaks School offers several reduced-price book buying programs, at the
discretion of teachers. Monthly catalogs offer a listing of books, tapes, CDs, and games that families may
purchase. Teachers often rely on family volunteers to handle order forms and distribution. If you would
like to help, please contact your child’s teacher.

Cafeteria

Breakfast and Lunch

Breakfast is served daily 7:55-8:10 a.m. The cost is $1.50. A hot lunch is served each day. The cost is
$2.50. Milk may be purchased separately for 35¢. Monthly menus are sent home with students. Students
from eligible families receive free meals. Families must apply each year. For information and an
application, call the school office at 644-6368. The Thousand Oaks School cafeteria is managed by
Debra Smith. Cafeteria assistants supervise students during breakfast and lunchtime. Please encourage
your child to follow the Cafeteria Rules below.

Cafeteria Rules

We line up and wait in line quietly, with our hands to ourselves.

We walk at all times.

We sit quietly and talk quietly to our friends.

We clean up our eating area and put all papers in the trash can.

We do not throw food.

All food, milk cartons and paper stay inside the cafeteria.

We raise our hands to be dismissed, then we walk directly and quietly to the playground.

Snacks

Many children bring snacks to eat at their first recess, and some classes organize snack for the entire
class. We hope you will encourage “appropriate” items such as fruit, vegetables or dry cereals. Candy
and sodas are NOT allowed.
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After-School Programs

Extended Day Program (EDP)

The Thousand Oaks “Extended Day Program” (EDP) serves approximately 100 students, from school
release through 5:45 p.m., five days a week. Students participate in a variety of sports and enrichment
programs, including the school-wide Garden and Nutrition Program. Tutors from the Multicultural Institute
of Berkeley (MAS), along with program staff and volunteers, assist students during Homework Club,
Monday through Thursday. This district-sponsored program is augmented by a three-year 21 Century
Grant (beginning 2001-2002) that funds additional classes with arts specialists from the East Bay Center
of the Performing Arts. The grant also allows after school students to participate in T.O.’s Counseling
Program. Registration for the program takes place in late spring for the following fall. For more
information, call 883-6145.

After School Enrichment Program (ASEP)

Thousand Oaks also offers an “After School Enrichment Program” (ASEP) . This program has been
designed to provide after school opportunities for all Thousand Oaks students to explore their interests
and to experience new areas of learning. Classes have included sewing, chess, Spanish, capoeira, and
drama workshop, for example. Students do not have to be enrolled in the After School Learning Program
or any other after school program to participate. Fees and registration for ASEP are separate and
independent of any other program. Two sessions are offered during the school year. The program offers
partial and full scholarships for volunteers, and scholarships are also offered through grants from the
Thousand Oaks Parent-Teacher Association. Registration packets are sent home with students and are
available in the school office. For more information, call 883-6145.

BUSD Extended Day Childcare (EDC)

Also on-site at Thousand Oaks is the district's before- and after-school childcare program for
Kindergarten through third grade. A sliding fee scale is available to eligible families. For more information,
call 644-6203.

School Communications

During the school year your child will come home with many publications and flyers, including notices
from the principal, teacher communications about homework and class activities, and PTA and other
school committee flyers. Make sure you stay informed by reading whatever your child brings home.

School Newsletter

The Thousand Oaks School Newsletter is produced every other week during the school year. It includes
reminders about special dates, notices of upcoming events, and stories about school programs and
activities. Comments and story ideas are encouraged and can be put in the newsletter box in the school
office, or by calling editor Carolyn Reynolds at 841-1445 or <cbuckart@earthlink.net>.

Telephone Directory

A school-wide directory is published by the PTA each year. It includes listings by class of student names,
parent names, addresses, and phone numbers. The PTA sends home an exclusion form to use if you do
not want your child’s information in the directory.
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Thousand Oaks Web Site — www.to.berkeley.k12.ca.us

The school web site is updated every two weeks during the school year. You will find on it this handbook,
the school newsletter, calendar, and other information.

Thousand Oaks Email Groups

You can receive emails from other T.O. community members, and reply directly to them or

the entire group, and you can post your own announcements. To subscribe, write to:
ThousandOaks_Announcements-subscribe@yahoogroups.com. To subscribe to the discussion group:
ThousandOaks_Discussions-subscribe@yahoogroups.com.

District Communications

For more information about district-wide communications, contact the BUSD Public Information Office at
644-6320.

BUSD Web site — www.berkeley.k12.ca.us

The district Web site contains current information on district-wide news and events, and lists district
contacts and phone numbers.

Guide to Berkeley Schools

Each year the school district produces a comprehensive guide to Berkeley schools. Copies are available
in the school office.

A+ News

The district publishes a newsletter entitled “A+ News.” In it you will find updates on BUSD programs, staff,
and facilities, news from the Superintendent, and a calendar listing district-wide events. Copies are
mailed to students’ families, and are available in the office.

Berkeley Public Education Foundation (BPEF) Newsletter

Each year, the BPEF delivers money, volunteers, and other resources to schools throughout Berkeley.
The Foundation also produces a newsletter highlighting its activities. Copies are circulated to all students,
and are available in the school office.

Thousand Oaks School « 644-6368 19



Family Involvement

How You Can Help

When families get personally involved in education, their children do better in school and grow up to be
more successful in life, regardless of economic status, cultural background, or parents’ education level.
Therefore, we encourage all Thousand Oaks families to be involved in their children’s education. We
encourage you to be involved with your child’s studies at home, to make sure your child is rested, eats
well and gets to school on time, to communicate frequently with your child’s teacher, to visit the school
whenever possible, and to take part in school-wide activities. If you have questions or concerns regarding
your child’s academic or social behavior, please do not hesitate to see the teacher or staff member
involved. They will be available to talk with you on the phone or by appointment.

Families’ Responsibilities at Home

There are many ways that parents can help their children do well in school. Here are some questions you
may ask yourself:

Does my child have a place and time for study?

Is the time and place selected conducive to learning and reading?

Can he/she come to me for help with homework if he/she needs it?

Does my child have a good breakfast before starting the school day?

Do | ask my child what happened in school and read the notices and bulletins that come home?
Do | make an effort to communicate with my child’s teacher on a regular basis?

Has my child learned to handle a fair share of responsibility?

How much focused time do | spend with him/her?

Do | read aloud at home?

Does my home have books, magazines and newspapers?

Do | have a library card and use it?

Do I limit the time spent watching TV and monitor what is watched?

Do | monitor my child’s use of the internet and computer games?

Do I talk with him/her regularly about the importance of education, and the joy of learning?
Do | teach my child to resolve conflicts in a positive way?

Do | remember to praise my child for his/her capabilities?

Do | remember to tell him/her that | love, trust and have faith in him/her?

Parent-Teacher Conferences and Report Cards

Each parent/guardian has a scheduled conference with his/her child’s teacher in the fall. A spring
conference will be scheduled if there is a possibility that the child will be retained in his/her grade. Parents
are required to attend the conference. Report cards are sent home three times per year: at the parent
conference, in February and the last day of school. Parents will be asked to sign the report.
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Volunteering at School

There are many volunteer opportunities available at our school. A few hours of help can make a big
difference at Thousand Oaks. To volunteer, please contact “Berkeley Schools Volunteers” (a part
of the Berkeley Public Education Foundation) to take a one-and-a-half-hour volunteer orientation,
offered on many days and at various times. You can contact them at 644-8833 or online at
www.bpef-online.org/volunteers. Then ask the principal how you can help at T.O.

Here are some ideas:

HELP IN OUR LIBRARY OR OFFICE — Families are welcome throughout the year to help shelve books
and assist our staff with clerical support. Contact librarian Mary Lawsha or secretary Leticia Marquez.

PLAY AT LUNCH RECESS — Help keep our kids active and happy by engaging them in play after lunch.
For our youngest students that big school yard can seem intimidating, especially at the beginning of the
school year. But a game of four-square, jump-rope, hop-scotch or tag can make lunch recess fun for all. A
recess volunteer sign-up sheet is located in the school office.

BE AN AFTER-SCHOOL TUTOR — Help students with their homework during Homework Club from
3:30 to 5:30 p.m. For more information, contact Shannon Perry at 883-6145.

HELP YOUR CHILD’'S CLASSROOM — In-class support such as helping children with reading or
journals or math is always appreciated. Here are some tips:

DO:

Make a date with the teacher, and let her or him know what you prefer doing in the class.
Be aware of basic school rules and agreements.

Find a role or routine.

Use your own individual style — and trust your instincts.

Learn the students’ names, and make sure you can pronounce them correctly.

Be there for the whole class.

Use praise and encouragement.

Be flexible but firm.

Set an example of what is expected of students and how responsible adults behave.
Listen carefully to students.

Allow students time to think about answers.

Stop the work if the child is uncooperative.

Maintain confidentiality.

Solicit feedback from the teacher.

Encourage other T.O. families to volunteer.

Congratulate yourself for volunteering!

DON'T:

Don't corner the teacher to talk about your child.

Don't hover over your own child.

Don't hold students on your lap.

Don’t compare students with others in their classroom or school, or with members of their families.
Don't chat or gossip with other volunteers in the classroom.

Don't be discouraged if a lesson does not go well, try again another day.

PLEASE NOTE: When you arrive, sign in at the office.
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Room Parent Network

The Thousand Oaks Room Parent Network includes one parent volunteer with two assistants for the
lower grades and two (one English- and one Spanish-speaking) with two assistants for grades 4 and 5.
The role of a Room Parent is to activate the phone tree when needed and act as a resource for your
child’s teacher. Most of the work can be done in the evenings. If you are interested in being a Room
Parent, call Dan Robinson at 524-4388 or <dan@drob.org>.

School Committees

There are many opportunities throughout the school district for parents to become involved in policy and
funding decisions — at the school site level as well as district level. At Thousand Oaks there are several
committees which determine program needs and use of funds. If you are interested in serving on one of
these committees, please contact Principal Ramos.

Elected Committees:

School Site Council (SSC) — The SSC meets throughout the year to review all programmatic aspects of
our school and assess and prioritize needs. This committee, made up of parents, school staff, and
principal, allocates site-based funds from the state and federal government.

Berkeley Schools Excellence Project (BSEP) Committee —  The BSEP Committee decides on the use
of site funds from the Berkeley Schools Excellence Project — a Berkeley property tax used for district-
wide class size reduction, the instrumental music program, maintenance, materials, and site-based
enrichment needs. The committee polls the school community each spring for input.

Advisory Committees:

Site Advisory Council (SAC) — The Site Advisory Council determines the use of Title 1 funds to support
students who are academically under-performing. This committee is comprised of parents of students in
the Title 1 program, the principal, and staff.

English Learner Advisory Committee (ELAC) —  This committee is comprised of parents of English
Learner (EL) students, the principal, and staff. They meet regularly to review the school's plan for services
to EL students and give input on the EL budget.

Parent-Teacher Association (PT A)

The Parent-Teacher Association is a national non-profit organization. The Thousand Oaks PTA is made
up of family members, teachers and staff. Funds raised are used to:

» Encourage and support programs that enrich our students’ school experience.

» Encourage and support family involvement in the academic life of each student.

* Build community through the sponsorship of school-wide events.

The PTA holds regular meetings throughout the school year. Notices are posted in the school newsletter,
and sent home with your child announcing dates and times. Spanish translation and childcare are
available at meetings. To have an item placed on the agenda, contact PTA President Primrose Hutton at
526-6979 or <primhutton@earthlink.net>.
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PTA-Sponsored Events

WELCOMING EVENTS: Just before school begins, the PTA hosts a welcoming Potluck for incoming
Thousand Oaks families, and an informal Coffee Hour for parents/guardians on the first day of school.

TEACHER LUNCHEON: Each year the PTA honors the staff of Thousand Oaks School by hosting a
luncheon. It is a festive event and a way we can express our grateful thanks to teachers and staff.

HALLOWEEN PARADE: A Thousand Oaks tradition, the parade takes place on Halloween or the nearest
school day to it. The children dress in costume and are led by their teachers from the playground, up
Solano to The Alameda and back to school. Families are invited to participate. Treats, provided by the
PTA, are distributed to all participants and their small siblings, too.

POTLUCKS: Potluck Dinners are hosted by the PTA each fall and Spring. These are casual events where
families and staff can relax and get to know each other.

BOOK FAIR: The Scholastic Book Fair offers quality, affordable books for sale to T.O. families. Also, our
school library benefits by receiving a donation of books based on a percentage of book fair sales.

OPEN CLASSROOM: Families are invited to their child’s class to participate in the daily morning
activities. Refreshments are provided by the PTA.

SPRING CARNIVAL: The Spring Carnival is an annual Thousand Oaks tradition, begun in 1975. Itis a
fun, school-wide event and a major fundraiser for the PTA. There is food and entertainment, including
games and prizes, a cake decorating contest and cakewalk, silent auction, and the annual Quilt Raffle.

QUILT RAFFLE: The Thousand Oaks Quilt has become our best-known PTA fundraiser. A theme is
selected and parents translate their ideas into cloth. When it is completed, raffle tickets are distributed
through students to be purchased/sold by families. The quilt is displayed at the Berkeley Public Library
North Branch in an annual quilt exhibit. And the winning raffle ticket is drawn at the Thousand Oaks
Carnival.

HAPPY BIRTHDAY PROGRAM: The PTA produces a colorful Happy Birthday postcard featuring the
Thousand Oaks Quilt and sends one to each child at home throughout the calendar year.
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Other School Events

BACK TO SCHOOL NIGHT: This is a time to meet your child’s teacher and learn about the school
academic program, school rules, and what to expect in the year ahead. Experience has shown that it is
better to make arrangements to leave your child home for the evening if possible.

PICTURE DAY: Each year the school district hires a professional photography company to take student
photos. An order form will be sent home with your child. You may choose from a variety of packages.
Class photos are also available.

SCHOOL ASSEMBLIES: Students attend a variety of assemblies during the year: guest and student
performances, recognition award ceremonies, and other special events.

PERFORMANCES: Throughout the year families are invited to attend a variety of performances in our
Multipurpose Room to see their children on stage in theatre productions and musical performances —
the culmination of work from their regular classes as well as after school programs.

DROP EVERYTHING AND READ (DEAR) DAY: Once each year, the “Berkeley School Volunteers”

(a part of the Berkeley Public Education Foundation) recruits volunteers from the community to “drop
everything” and come into the public schools and read their favorite stories to students. Volunteers range
from elected officials, business neighbors, friends and families. If you would like to participate, contact
Berkeley School Volunteers at 644-8833.

OPEN HOUSE: School is open for an evening in the Spring so families can visit to see the work of
Thousand Oaks students. Take this opportunity to review your student’s accomplishments this year.

SPIRIT WEEK: Each year students and staff participate in a fun spirit-building week that includes:
Color Day, Twin Day, Backwards Day, Crazy Hat and Hair Day, and Pajama Day (when the fifth-grade
class challenges the staff to a game of kickball).

ALL SCHOOL FIELD TRIP: Students and staff enjoy the annual field trip to Lake Anza in June: picnic,
swimming, and relaxing after a year of hard work.

FIFTH GRADE PROMOTION: Families are invited to an evening ceremony, including speeches by the
principal, teachers, and student representatives.
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